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Introduction to this Handbook 
 

This Handbook is for members of the Leigh Orpheus Male Voice Choir. It aims to describe 
what members can expect as a result of being members of the choir, along with what is 
expected of members. It includes various procedures and understandings that are in place 
to help the choir run smoothly and to ensure clarity and transparency. In short, we want 
everyone to enjoy being a choir member, to enjoy rehearsing and performing together and 
take that enjoyment to others  
 
The Coronavirus pandemic has led us into unprecedented times and, of necessity, the 
Leigh Orpheus is operating differently - but nevertheless, successfully. This version of the 
Members’ Handbook is based on the way the choir would operate under normal 
circumstances, with additions, in italics like these, where Covid-19 regulations and 
restrictions have necessitated changes. 
 
This Handbook will hopefully provide full information for new members and act as a point 
of reference for existing members. 
 

 
 
 

Introduction to LOMVC 
 
The Leigh Orpheus is a male voice choir of around 80 singing members, along with a 
number of associated Patrons, supporters and friends.  The objectives of the choir are the 
practice and performance of choral music.  This is achieved by encouraging men of all 
ages and levels of musical experience to become members. Complete beginners are 
welcome and the ability to read music is not a prerequisite.  The Leigh Orpheus aims to 
perform to as wide a variety of audiences as possible both locally, across the UK, and 
abroad. 
 
The choir attracts men from a wide range of backgrounds. Our common purpose is to 
enjoy learning music, and performing it, together. We aim to enjoy each other’s company 
and respect each other’s differences. 
 
The choir is a registered charity and run by an elected committee and trustees.  Where 
possible the choir seeks to raise money for both itself and other charities from either the 
profits from ticket sales or by collections at concerts, or both. 
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The LOMVC has its origins in the S. E. Essex Welsh Society.  In 1968 Gerwyn Parry, who 
at that time taught at Westcliff High School for Boys, encouraged a group of Welsh Society 
members to get together for a sing-song from time to time; and out of this came the 
establishment of an evening class.  From these beginnings evolved the Leigh Orpheus.  
Over the years the choir has performed in numerous prestigious venues, taken part in 
music festivals and toured many different countries. Several recruitment initiatives have 
ensured that the choir has grown to become one of the largest male voice choirs in the UK. 
 
The choir has its own website ‘www.lomvc.org’ which promotes the choir and advertises 
our performances. The section www.lomvc.org/administration’ houses a number of useful 
documents. In the past the choir has recorded cassettes and CDs and more recently has 
made audio tracks available for sale online. 
 
The Choir’s Income comes from performance fees, ticket sales, subscriptions, donations, 
Patrons and the 100 Club.  There is an AGM, following the end of the Choir’s financial 
year, at which financial and other reports are presented to members and the Committee is 
elected.  The choir has a written constitution which is included in this handbook. 
 
 

 
 

 
Leigh Orpheus’s Codes of Conduct, ways of operating, etc. 
 
It is hoped that members will always: 
 

• enjoy singing and performing with the choir 
• show respect for one another 
• have pride in LOMVC 
• support other members musically 
• when necessary, provide help and support to other members in their life outside of 

the choir 
• pay their subscriptions in a timely manner 
• be prepared to assist in the promotion and marketing of choir concerts and activities 

 

http://www.lomvc.org/
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Rehearsal Attendance 
 
LOMVC is an inclusive choir and as such the choir does not adopt a policy of formal 
auditions or ongoing testing.  However, despite this, and despite being an amateur choir, it 
is right that the choir should aim to sing to the highest standard. To that end: 
 

• there is an expectation that members will make all efforts to attend rehearsals 
and achieve at least an 80% attendance record. During the time that the Leigh 
Orpheus is rehearsing virtually, via Zoom, members are encouraged to make 
every effort to attend. Help is available for those members who need assistance 
using Zoom. 

• to maintain performance standards: members who are not sufficiently well-
rehearsed may not be allowed to perform at concerts. This is especially important 
while virtual rehearsals are taking place; as soon as ‘in person’ concerts are 
possible all choir members need to be concert-ready. 

• members are also expected to study the music, learn the words, use rehearsal 
tracks and CDs between rehearsals (in other words - do some homework!) 

 
 
Rehearsal Discipline 
 
The Musical Director has a demanding job getting the best out of the choir. It is expected 
that members will: 
 

• pay attention at all times; what might be being explained to one section, could well 
apply to the whole choir 

• avoid whispering or talking while the MD is working with another section. In 
general, during virtual rehearsals, members should ensure that their mic is muted. 

• respect the MD by listening carefully to their instructions 
• keep good time; members should be ready to sing at the rehearsal start time and 

should observe the interval timing 
• respect the Salvation Army Temple.  Specifically, the venue should be cleared of 

ALL litter, chairs returned to their original position or put away when requested, 
and all doors and windows closed and where necessary locked. We value our 
good relationship with the Hadleigh Temple Corps and do not want inconsiderate 
behaviour or thoughtlessness to jeopardise the relationship. 
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Performance Discipline 
  
Members should always remember that our audiences have paid their money to hear us 
perform - they have a right to expect that we will act in a professional manner.  Members 
should take pride in representing LOMVC.  Accordingly: 

 
• members should keep their uniform in a good state.  Suits should be regularly 

cleaned (at member’s expense) and well-pressed and shoes should be well-
polished.   

• members must not talk amongst themselves whilst on stage 
• members should hold their hands at their sides whilst performing.  If music is being 

used, folders should be held in left hand 
• members must avoid waving to members of the audience or in other ways 

inadvertently drawing attention to themselves 
• if the performance involves moving on and off the stage, choir members should do 

so smartly and as quickly as possible with no talking 
• mobile phones must be turned off 
• members should show courtesy to soloists and other performers by being attentive 

and appreciative of their performances; even drinking from a water bottle while a 
soloist is performing can be distracting for audience members 

 

 
 
Responsibility for adherence to good standards 
 
The responsibility for the maintenance of good standards lies variously with the Musical 
Director, Section Leaders, Concert Manager and Choir Marshall.  However; all choir 
members also have their part to play in ensuring that they do all they can to contribute to 
the highest standards.   
 

 

Music 
 
All members are issued with music for the current repertoire.  Sheet music is expensive and 
remains the property of the choir.  Music is to be returned to the Librarian by any member 
leaving the choir. Any member who needs a piece of music should ensure that they contact the 
choir’s Librarian with plenty of notice so that the appropriate piece(s) of music can be made 
available before the start of a forthcoming rehearsal (LOMVClibrarian@lomvc.org). It is not fair 
on the Librarian to expect him to have pieces of music instantly available or to have to stop his 
own rehearsal in order to get music for those who do not have it. LOMVC aims to remain within 
Copyright regulations and members must not make their own copies of music. 
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Choir uniform. 
 
One of the ways we give a good impression to our audiences is by being smartly and uniformly 
dressed. Accordingly, choir members are required to adhere fully to LOMVC's uniform 
arrangements. 
 

 
 
The formal choir uniform comprises a three-piece dark grey suit sourced through the choir's 
supplier, and striped straight and bow ties in choir colours, a bright red waistcoat and red 
bowtie along with a black outdoor jacket. LOMVC uses various permutations of its uniform for 
specific occasions. The three-piece suit, ties waistcoat and outdoor jacket are supplied on loan, 
along with a Leigh Orpheus suit carrier, to members and must be returned when a member 
leaves the choir. The suit is worn with a plain, long-sleeved white shirt (not a dress shirt or pilot 
shirt etc.), black socks and well-polished black shoes, all of which are supplied by members. 
Members may arrange, if they wish, and at their own expense, to have the straight ties 
converted to 'clip on’ style, although the tie remains the property of LOMVC. Members agree 
that the formal LOMVC uniform is for use at official choir events only and is not to be worn for 
any other occasion. 
 
New members are issued with the above uniform when they are concert-ready. An 
authorisation form needs to be countersigned by several officers of the choir after completion 
of which a uniform will either be supplied from our own stock or through our official suppliers, 
Moss Bros. The correct procedure of only going to Moss Bros when a new uniform is fully 
authorised must be followed; we have a good relationship with their local branch and do not 
want this jeopardised.  
 
The choir also has an informal uniform comprising a button-down-collar black shirt (purchased 
from the choir), black trousers, black socks, and black shoes. These items of the informal 
uniform are supplied by, and are the property of, choir members. The informal uniform is used 
with either the striped straight tie or one of the bowties. 
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No other pin, medal, badge, etc. other than the LOMVC choir pin, and where appropriate 
the Patrons' pin, should be worn. 
 
When on tour an item of clothing (e.g. polo shirt, fleece, etc,) may be supplied to 
participants and should be worn when a corporate presence is expected or required. 
 
Choir members are responsible for ensuring that they wear the correct permutations of 
uniform at all choir events. This is usually specified in arrangements published before each 
performance. A member wearing wrong, incomplete, or even unkempt uniform, stands out 
and lets the whole choir down. Such a member might be told he cannot perform. 
 

 
 
 

Concerts 
 
The Concert Manager arranges all performances of the choir. Under normal circumstances 
we arrange around seven or eight performances ourselves, some at our usual rehearsal 
venues and others at venues in the area. These are referred to as ‘Home’ concerts. 
Additionally, other organisations request our help in raising funds and we perform on their 
behalf at ‘Away’ concerts of which there are three or four per year. 
 

 
 
In order to support choir members who are associated with local charities or good causes 
the choir offers reduced performance fees for up to two concerts per year for concerts 
supporting their chosen charities. Like all ‘away’ concerts, organisers must be willing to 
undertake all venue provision, promotion, ticketing, etc. However, we will be as supportive 
as possible in helping our fellow choir members put on successful concerts. 
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Tickets for most concerts, whether they are our own 'home' concerts or being performed on 
behalf of other organisations are available at rehearsal and on line via our LOMVC website. 
Tickets are often also available on the door at our concerts. It is expected that all members 
will take responsibility for encouraging friends and families to come and enjoy our concerts. 
 
 

Membership of the Leigh Orpheus 
 
New Members 
 
New members are always welcome and are encouraged to attend Zoom rehearsals. New 
members are assigned a Buddy who will help them to understand how the choir operates 
and how each section plays a different role in each choral piece. Then if they wish, at the 
invitation of the Membership Secretary and Musical Director, they can become 
probationary members and a subscription is due.  Full membership is achieved when it is 
mutually agreed that a member is ready to perform in concerts. At each new member’s first 
performance they are presented with their official choir pin which is worn on the left lapel of 
the suit jacket. 

 
 
 
Annual Subscription 
 
Membership is by annual subscription, currently £132 per annum.  The preferred methods 
of payment are either quarterly by standing order or annually in advance by cheque or 
standing order.  Further details regarding payment and Standing Order forms can be 
obtained from the Membership Secretary or Treasurer. A Standing Order Form is available 
at the end of this Handbook. 
 
 
Gift Aid 
 
LOMVC is a registered charity and can recover Gift Aid in respect of donations made by 
UK taxpayers, including subscriptions. It is hoped that all UK tax-paying choir members will 
complete a Gift Aid form obtainable from either the Secretary or Membership Secretary, or 
available at the end of this Handbook, and enable the choir to recover an extra 20% in 
respect of their subscription. Such income significantly boosts choir funds. 
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Rehearsals 
 
Rehearsals are generally held on Fridays from 7.30 – 9.45 pm at the Salvation Army 
Temple in Hadleigh. Currently the main choir rehearsal is held via Zoom starting at 7.30 pm 
on Friday evenings. The hyperlink for the meeting is emailed in a weekly email from the 
Leigh Orpheus Chairman. Occasionally, for a number of reasons, rehearsals are held at 
other venues. Regular attendance and full participation in weekly rehearsals is part of the 
ethos of the Leigh Orpheus. It is vital not only for each member’s personal learning and 
progress, but also in order that our Music Team can develop the very best combined effect 
of such a large number of male voices. In order to perform at concerts members must 
achieve regular attendance on Fridays. 
 

 
 

 
Quality of Performance. 
 
Naturally, we want all of our performances, wherever they may be and to wherever they 
are performed, to be of the very highest standards. The quality of performance relies on a 
whole range of areas 
 

• Accuracy with the vocal line; maintaining the part within the harmony 

• Good even tone throughout the range 

• Voices blending together-careful listening 

• Willingness of individual choir members to take responsibility for learning the text 
and practising the part with rehearsal aids 

• Good communication; however good the singing might be, it can be very tedious if 
the text, mood and enjoyment of the music is not shared with the audience 

 

It is sometimes thought that it is easy to sing in a choir. The list above underlines just what 
each choir member has to think about if LOMVC is to give quality performances. 
 
Many strategies are in place to support acceptable standards of performance. LOMVC's 
sectional rehearsals are very valuable in building accuracy, good tone and blend. For 
example, working with just one part during a rehearsal is beneficial and provides more 
focussed support. Repetition is important. Many choir members learn by rote. Rehearsal 
tracks are available on a choir member’s website; all members are encouraged to use 
them. Members need to be aware that even though they might be confident about words 
and music, nevertheless paying close attention the Musical Director is vital. 
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The Musical Director will use a range of techniques, including different arrangements of 
sections to achieve appropriate blend and balance. 
 
 
Suspension from Participation in Performances 
 
LOMVC strives for high standards of singing and performance and if this standard is to be 
maintained and developed, it is vital that each individual choir member contributes singing 
which is largely accurate and well blended. 
 
For a variety of reasons there are occasions when members fail to sing at a standard 
appropriate for LOMVC's performances. 
 
One reason might be due to insufficient attendance at rehearsals. LOMVC's expectation is 
that members attend 80% of rehearsals in order to be able to perform in concerts. In 
consultation with the Musical Director, Section Leaders will advise any member of their 
section whose attendance is considered inadequate, that unless their attendance improves 
to a satisfactory level they will not be allowed to perform at concerts. 
 
Unfortunately for some there may come a time when a choir member cannot reliably sing 
his line correctly. Sometimes the choir member will be aware of the problem and seek 
help. At other times the situation arises when the choir member is not aware of the 
problem and/or does not respond positively when told that there is a problem. 
 
The Leigh Orpheus has a Procedure, to be used by the Musical Director and Section 
Leader, which aims to support members whose standard of performance risks falling 
below the required standard. This Procedure aims to strike the correct balance between 
maintaining the member’s involvement in the choir and not allowing a lowering of 
performance to negatively affect the overall performance of the choir, or to distract 
members nearby. 
 
 

Choir Trips and Tours 
 

 
 
Among the things the Leigh Orpheus is renowned for are its legendary trips and tours 
which give members not only opportunities to sing at different, often very impressive, 
venues, but also the chance to get to know each other better and to enjoy each other’s 
company. Along with Patrons, wives, partners and friends we regularly have very large 
groups on tour together. 
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The choir normally tours at least once each year. LOMVC Trips and Tours are organised on 
behalf of LOMVC by volunteers and are for the benefit of members and guests. Organisers 
do not get any benefits or payments and pay for their own places. Tours are expected to be 
self-financing not rely on, or use, LOMVC general funds. For most tours the cost is borne 
by the members.  
 
As the financial liability for LOMVC tours falls on the organisation, every effort is made to 
keep risks to LOMVC to an absolute minimum and to protect LOMVC's finances while at 
the same time being fair to participants. 
 
Calculation of tour costs. In order to give members a definite cost of a tour, and secure 
best value, research is carried out as to the most favourable rates for travel, accommodation 
and other aspects of a tour, where possible obtaining competitive quotes. We need to 
include in our costings the fact that we will be covering the cost of taking our MD, 
accompanist and any soloists. We also need to cover the cost of any reconnaissance visit 
(vital to ensure the venues are realistic, and form a good relationship with our hosts). There 
will also be other administrative costs and fees to be covered. It is the fact that we have to 
cover all of these basic ‘on costs' that means that they have to apply to everyone who takes 
part in any aspect of a tour, and we have to make a charge, even if a member makes their 
own travel/and or accommodation arrangements. 
 
Deposits. The reason that deposits are charged is to measure the commitment of 
members participating in the tour or trip. The same applies when free transport is provided 
by LOMVC to a concert or event. In this case the cost of transport is generally paid from 
LOMVC funds. In order to ensure we do not book more transport than is needed we ask for 
a modest deposit to show commitment to the event. This deposit is returned when 
members and guests turn up on the day. Not turning up, having previously committed, 
means loss of deposit. We do not consider this to be unreasonable, and all those who wish 
to book places on the a coach are required to pay a deposit. 
 
 
Non Refundable deposit on choir tours. The reason that the deposit is non-refundable is that 
as soon as the number of participants for a tour are known. and the tour becomes viable. we start 
to confirm provisional bookings; generally this involves paying deposits to suppliers and 
sometimes it involves full payments. So, at that point, we are committed to a range of costs. If 
someone subsequently pulls out (and this often means two people are doing so) we are still faced 
with costs associated with those places left vacant. And in some cases there are administrative 
charges applied by airlines etc., associated with cancellations and name changes, so the non-
refundable deposit covers the costs we are committed to for each place booked. 
 
If a member has to cancel his place on the tour the deposit will not be refunded, it is non-
refundable. LOMVC will always endeavour to try and refund any other monies that have been 
paid by the member for which LOMVC has not yet had to pay or are not committed to pay. 
Cancellations close to departure date are always difficult as by then most costs have already 
been paid. Travel insurance will normally cover cancellations providing the policy terms and 
conditions have been complied with (see below). 
 
Staged Payments. To be fair to members and to protect LOMVC's finances we ask for staged 
payments thus allowing us to make the progressive payments we are often required to make. If 
a member does not make a staged payment on time we are faced with a dilemma. (Is it an 
oversight or have they decided not to go on the tour?) If we make a payment on behalf of a 
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member without having received the payment due from them, we may be risking others having 
to pay for that place if the member has dropped out; on the other hand if we do not pay we risk 
losing that place if the member had simply forgotten. Clarity and up-to date information about 
participants’ intentions makes it much more likely that we can hold places and not mean that 
LOMVC has made unnecessary payments. 
 
Travel Insurance.  This is designed to cover the risks associated with travelling and remove 
the liability of those risks from participants. It would be unfair to all members if LOMVC had to 
pay any claims, including, for example cancellation or medical fees from our own or tour funds. 
In the past there has been a myth that if while on tour something beset someone who was 
uninsured then LOMVC would pay the costs. This has never been, nor will be the case. 
Adequate travel insurance covering all the risks involved in travelling abroad, and in particular 
medical cover is required for all LOMVC tours abroad without exception. LOMVC will require 
written confirmation from any member or participant whose insurance includes exclusions, 
including the exclusion of pre-existing medical conditions, stating that LOMVC and its tour 
organisers are fully indemnified against all claims associated with the tour. The reason for this 
is that we have heard of a member from another choir who became ill while abroad and was 
inadequately insured. The total funds of the choir concerned were insufficient for him to be 
flown back home to the UK with the specialist medical care required while travelling. 
 

 
 

Notwithstanding the aforementioned requirements, LOMVC will always give every assistance 
to members who need to make an insurance claim; we have supported successful claims in 
the past. 
 
 

Choir Attendance and Performance at Funerals 
 
As a fitting tribute we have routinely aimed to attend and sing at funerals of members who 
have passed away. While Covid-19 regulations and restrictions do not allow participation of 
the full choir we will, if requested, aim to provide recordings of two pieces sung by the 
Leigh Orpheus. Representatives of the choir will attend if invited. 
 
As a tribute to current choir members, past members and those who have actively 
contributed to the running of the Leigh Orpheus, we will do all we can to attend and sing at 
such funerals. Members should be aware that this is only possible under certain 
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circumstances. No commitment should be offered until we know that our MD and 
Accompanist are available and that sufficient time has been allowed, within the time slot of 
the funeral, for us to set up equipment and potentially undertake a sound check. Our MD 
needs to approve the pieces proposed to be sung. Uniform for funerals will generally be 
the choir three-piece suit and straight striped tie. 
 
Where it is impractical for the choir to attend and sing we will offer use of a CD recording 
and nevertheless encourage choir members to attend. 
 
A full version of the LOMVC ‘Attendance at Funerals’ Policy is available from the LOMVC 
Secretary. 
 

 
Choir Website, Choir emails and Social Media. 
 
LOMVC has a frequently-updated website: www.lomvc.org.  This website aims to promote 
the choir and to provide information about performances. Additionally, there are two pages 
of the website specifically for use by choir members.   
 
Members are encouraged to use the site themselves and make it widely-known to others as 
it helps to promote LOMVC. Details of forthcoming concerts, reviews of previous concerts, 
further information about the choir and online ticket-purchase are available on the website.  
 
Two member-specific pages are not available via menu buttons on the Leigh Orpheus 
website. They are accessible via the following two hyperlinks:   
 
‘www.lomvc.org/administration’ accesses useful information, standard forms, etc. This page 
is the ‘go to’ place for all documentation relating to admin issues. As well as standard 
documentation, the most up-to-date version of the Members’ Handbook is located on this 
page as are documents relating to forthcoming events (for example, two weeks before the 
choir’s AGM all relevant AGM documentation is available there).  
 
‘www.lomvc.org/music’ accesses a number of tracks supporting learning of the choir’s 
music. Easy to search, recordings of the Leigh Orpheus, and other choirs, singing music in 
our repertoire are available on this page, along with recordings of individual sectional tracks 
aimed at supporting individual learning. 
 
 
While we are rehearsing virtually, Teaching Aids prepared by our Musical Director are also 
available on the ‘Music’ page of our website, enabling those members unable to attend a 
Zoom rehearsal to take part in teaching sessions, and for others to revise or visit these 
teaching aids. 
 
Choir emails. 
 
Members should ensure that their Section Leader has their current email address in order to 
receive emails from their Section Leader including the weekly email from the choir’s 
Chairman which gives details of the music required at the forthcoming Friday rehearsal, 
links to concert details, latest news and so on. Members should check regularly for LOMVC 
emails. 
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While Covid-19 restrictions are in place, the main communications to members are by email. 
Members who are not able to receive emails from the Leigh Orpheus should make their 
Section Leader aware of this so that alternative means of communicating with them can 
ensure that they remain involved in the choir. 
 
Social Media. 
 
LOMVC is active on Twitter (@LOMVC) and Facebook (LeighOrpheusMaleVoiceChoir) 
LOMVC members are encouraged to follow LOMVC's posts, ‘like’ them, re-tweet, re-post, 
‘share’ and ‘comment’ – all of these help our social media initiatives to have more impact. 
Both Twitter and Facebook give LOMVC good opportunities to promote ourselves, 
including our forthcoming performances, quickly and at no cost. 

 
 
Support for the Choir 

 
The Leigh Orpheus is much more than just a group of men singing together. The Leigh 
Orpheus family includes a much wider group of people many of whom are closely 
connected with the choir. 
 

 
 
There are a number of valuable ways in which non-choir members who wish to can 
support the functioning of the choir. As well as becoming Patrons, wives, partners and 
friends are very welcome to become involved in committee work, Front of House, 
supporting and running social events, etc. In fact, in many ways we rely on such people for 
the effective functioning of the choir and its activities. 
 
 

The 100 Club 
 
The aim of the 100 Club is specifically to raise money for additional benefits for the choir 
that are not otherwise covered by subscriptions.  
 
All choir members, their families and friends are most welcome to take part in this monthly 
draw which generally takes place at a Leigh Orpheus event. The membership per number 
is £4 per month or £48 per year. 50% of the money raised goes on monthly cash prizes 
and 50% goes into Choir Funds. The 100 Club runs in yearly cycles, from October to 
September the following year. If you are interested in joining the next cycle, canvassing for 
new members occurs around August/September each year. You’ve got to be in it to win it! 
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Data Protection Policy 
 
The Leigh Orpheus Male Voice Choir aims to be fully compliant with, and implement all of 
the requirements of, the EU General Data Protection Regulation, GDPR. Full details of 
GDPR can be found on the Internet. For LOMVC GDPR applies to personal data stored 
electronically and in hard copy, on members, Patrons, supporters, interested members of 
the public, suppliers, and others with whom the choir needs to be in contact. 
 
In short, only such personal data as is needed for the effective and efficient running of the 
choir and its associated activities, trips, tours, etc. will be collected and stored. All personal 
data and all methods of contact will be by prior consent from each choir member. Personal 
data, whether in hard copy or held electronically, will be stored and transferred securely 
and no personal data will be given to anyone else without prior approval. LOMVC is 
required to advise you that the system of sending out weekly and group emails stores 
email addresses outside of the EU;  
 
It should be borne in mind that, although it might seem safer for LOMVC to have as little 
personal data as possible, our systems of transfer and storage are robust, and if we have 
full personal data it makes it much easier to ensure that members are included in all 
communications from a range of LOMVC Officers. 
 
Any failures to comply with LOMVC’s Data Protection Policy, or any loss or theft of 
information, must be reported to the choir’s Data Controller immediately, and any specific 
concerns should be referred to the LOMVC committee. 
 
A full version of the LOMVC Data Protection Policy is available from the LOMVC 
Secretary. The relevant form for members to use is at Appendix 3.  
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Who's Who 
 
President 
 
 Sir David Amess, MP. 
 

Vice Presidents 
 
 Audrey Cooper 
 Maurice Coles 
 

The LOMVC Committee 
 

 Elected Members 
 

 Chairman – Mick Jacks 
 Vice Chairman Jim Ryan 
 Secretary and Data Controller – Barry McGee 
 Treasurer – Ian Leonard 
 Concert Manager – Neil Frost 
 Publicity Officer – Acting Publicity Officer: Neil Frost 
 Membership Secretary – Pam Bearman 
 Ordinary Member – Dave Smith 
 

 Other members:  
  
 Musical Director – Janet Walker (ex officio; non-voting) 
 
The Music Team 
 

 Musical Director – Janet Walker 
 Deputy Musical Directors – Tom Marshall and Dave Smith 
 Accompanist – Kay Duell 
 Occasional Accompanist – Christine Salter 
 Page Turner – Liszi Carter 
 
The Music Committee 
  

Musical Director – Janet Walker 
Deputy Musical Director - Tom Marshall  
Deputy Musical Director - Dave Smith 
Accompanist – Kay Duell 
Librarian – Chris Jenkins 
Choir representative – Colin Brown 

 
Section Leaders 
 

First Tenors – Tony Grellier  
Second Tenors – Alistair Fiddes 
Baritones – Sam Coley 
Basses –   Malcolm Bridges 

 
Webmasters 
 

Ron Circus, Neil Frost, Tony Grellier  
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Patrons 
 

Pam Bearman  
                      
100 Club 
 

Pam Bearman  
 
Front of House 
  
 Pam Bearman – Front of House and Hospitality Manager 
 Christine Goddard – Ticket Sales 
 Veronica Palmer 
 Carol Rolphe  
 Sue Bridges 
 Gerry Miller 
  
Choir Marshall 
 
 Alistair Fiddes 
 
Uniforms 
 
 Pam Bearman  
 
  
 
Contact details for all of the above, in line with the Leigh Orpheus’s Data Protection Policy, 
are available from the choir secretary Barry McGee on 01268 771554 or email 
LOMVCsecretary@lomvc.org 
 

 

 

Have we got it right? 
 
This handbook is maintained by Barry McGee. Please contact him regarding any errors, 
omissions or suggestions. LOMVCsecretary@lomvc.org 
 
 
 
 
 
 
 
 
 
 
 
 
Handbook last updated November 2020 
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The Leigh Orpheus Male Voice Choir Constitution 
 
The Choir 
1. The Choir shall be called the "Leigh Orpheus Male Voice Choir". For general usage, the 
name may be shortened to LOMVC. 
 
2. It shall be non political and non sectarian. 
 
Object 
3. (a) The object of the Choir shall be the study and practice of Choral music in order to foster 
public knowledge and appreciation of such music by means of public performance. 
(b) The Choir may also assist and support such charitable institutions or purposes as the 
Committee shall from time to time determine. 
 
Officers 
4. The Officers of the Choir shall consist of: 
President, Vice-Presidents, Chairman, Vice-Chairman, Secretary, Treasurer, Concert 
Manager, Choir Marshal, Librarian, Membership Secretary and Publicity Officer.  
 
Committee  
5. (a) Management of the Choir shall be conducted by a "Committee" consisting of the 
Chairman, Vice-Chairman, Secretary, Treasurer, Concert Manager, Membership Secretary, 
Publicity Officer, and a maximum of three other ‘ordinary’ members. The Committee may from 
time to time co-opt members if deemed necessary.  
(b) The Trustees of the Choir, with responsibilities as defined by the Charity Commission, shall 
be all the members of the Committee. 
(c) The Musical Director shall be an ex-officio member of the Committee and invited to attend 
meetings but without voting rights. 
 
Election of Officers and Committee 
6. (a) The Officers and Committee of the Choir shall be elected by a majority of the Members 
voting, by ballot if necessary, at the Annual General Meeting, which shall be held within eight 
weeks of the end of the Choir financial year, or on any other date sanctioned by the 
Committee, or at a properly called Special General Meeting. Two weeks' notice shall be given 
of the meeting and nominations for office shall close one week before the meeting. 
(b) No proxy votes or postal votes will be allowed for Committee elections. 
(c) Should any Choir Officer or Servant become unable to carry out his duties, the Committee 
may, at its discretion, either (a) make a temporary appointment, or (b) call an Extraordinary 
General Meeting for the purpose of making a temporary appointment for the remainder of the 
period of office of the original office-holder, or such shorter period as may be agreed by the 
Committee or Extraordinary General Meeting. 
 
7. The Committee shall meet once a month or at other times when business warrants. A 
quorum shall be formed by four members of the Committee (including any two of Chairman, 
Secretary or Treasurer) or one-third of the total number of members, whichever is the greater. 
 
8. The Committee may from time to time create sub-committees in order to deal with specific 
aspects of the Choir's business and may appoint members (whether or not they are members 
of the Committee) to such sub-committees. Sub-committees may be defined as standing (i.e. 
without limit of time as to their existence) or temporary (i.e. with a duration). Any sub-
committee created must be chaired by an Officer of the Choir. 
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Membership 
9. A member shall be a person approved by the Committee on the recommendation of the 
Musical Director and duly admitted into membership at a meeting of the Committee. 
 
10. Former members wishing to rejoin shall make application to the Secretary and such 
application must be approved by the Committee and Musical Director. 
 
11. Members are expected to make every effort to attend rehearsals, and to notify their 
Section Leader when they are unable to do so. 
 
12. For good and sufficient reason, the membership of any individual may be terminated by 
the decision of the Committee PROVIDED that the individual shall have the right to be heard 
by the said Committee before the decision is final. 
 
13. The Committee may appoint a member to be a Life Member in recognition of special 
service to the Choir. 
 
Finance 
14. The Membership Subscription rate shall be determined at the Annual General Meeting. 
 
15. The financial year of the Choir shall terminate on 31st March and the year for payment of 
subscriptions will commence on 1st July. The financial position of the Choir shall be reviewed 
quarterly by the Committee. 
 
16. The books of account shall be audited or independently examined as required by the 
Charity Commission not less than one week before the Annual General Meeting. 
 
17. The auditor or independent examiner as required by the Charity Commission shall be            
appointed at the Annual General Meeting each year. 
 
18. A suitable bank account or accounts shall be maintained in the name of the Choir and 
operated under the signatures of any two of the Chairman, Secretary, Treasurer or one other 
Committee member (as mandated).  
 
19. Reasonable out-of-pocket expenses incurred by members on the authorised business of 
the Choir will be reimbursed at the discretion of the Committee. An additional allowance may 
be made for attendance of the Musical Director, Deputy Musical Director and Accompanist at 
extra rehearsals and concerts. 
 
Music 
20. All music is the property of the Choir and must not be sold or loaned without sanction from 
the Committee. All musical copies should have a completed official LOMVC stamp. No music 
shall be photocopied without permission of the Librarian. No music may be borrowed by a 
member for any purpose without permission from the Librarian.  
 
21. The choice of music shall be in the hands of the Musical Director. 
 
22. Selection for concerts shall be in the hands of the Musical Director. 
 
General 
23. A Special General Meeting may be called with seven days' notice at the request of at least 
one quarter of the current members of the Choir. 
 
24. This Constitution shall only be altered at the Annual General Meeting or a Special General 
Meeting duly called, no alteration shall be made to the Articles which would cause the Choir at 
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any time to cease to be a charity at law, and no alteration shall be made to Article 3, Article 25 
or this Article without the prior written approval of the Charity Commission. 
 
25. If, upon the winding up or dissolution of the Choir, there remains any property whatsoever 
after the satisfaction of all its debts and liabilities the same shall not be distributed among the 
members of the Choir but shall be transferred to some Charitable Institution or Institutions 
having objects similar to the objects of the Choir, such Institution or Institutions to be 
determined by the members of the Choir at or before the time of dissolution and in so far as 
effect cannot be given to such provision then to some charitable object. 
 
26. A copy of this Constitution shall be given to each member. 
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Appendix 1 – Membership Application 
 

Leigh Orpheus Male Voice Choir 
Membership Application 
Full name 
 
Name by which you like to be known 

Choir Section 

Tenor 1 Bass 1 

Tenor 2 Bass 2 

Address 
 
 

Phone numbers 
 

Landline                                                                   Mobile 

Email address 
 

Age at  
last birthday 

Any previous musical experience? (e.g. choral experience, musical instrument played, music reader) 
 

Any skills or experience that might benefit the Leigh Orpheus? (e.g. committee work, professional 

skills, contacts) 
 

What prompted you to want to join the Leigh Orpheus? 
 

The Leigh Orpheus aims to comply with all relevant Data Protection legislation. Please 
confirm that you agree with the following (for further details see the Leigh Orpheus’s Data Protection 

Policy):  
 

The details on this form can be stored in hard copy and electronically* 
 

You can be contacted in the following ways:  
                   Phone   Email            Post 
Weekly information and choir administration*       
 
Concert and event details 
 
Tour and trip details 
 
Promotion of other activities and events 
 
 
Your name and picture can be displayed on the password-protected Members’ 
Section of the LOMVC website and a hard-copy used by relevant choir personnel. 
 
If they request them, certain personal details, such as your phone number 
and email address, can be shared with other choir members. 
 
That relevant personal data can be given to others in the effective  
organisation and operation of LOMVC initiatives and events.* 
 
* required fields 

Signed                                                                                                           Date 
 

 

Postcode 
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Appendix 2 – Gift Aid Declaration 

 
Name of Charity – Leigh Orpheus Male Voice Choir 
 

Details of Donor 
 
Title …....Forenames.............................................................Surname.......................................... 
 
Address............................................................................................................................................ 
…..................................................................................................................................................... 
…..................................................................................................................................................... 
Post Code................... 

 
 

I want the charity to treat 
 
 *the enclosed donation of £...........as a gift aid donation 
 
 *the donation(s) of £..............which I made on …./..../........ as (a) Gift Aid donation(s) 
 
 *all donations that I make from the date of this declaration until I notify you otherwise as 

Gift Aid donations. 
 
 *all previous donations that I have made in the current tax year and all donations that I 

make from the date of this declaration until I notify you otherwise as Gift Aid donations. 
 
                                                                                                         *delete as appropriate 
 
 
 You must pay an amount of income tax and/or capital gains tax at least equal to the tax 

that the charity reclaims on your donations in the appropriate tax year.  Currently 20p for 
each £1 that you give. 

 

 
 
 

 
Signed.....................................................................................................date........./.........../........... 

 
Notes 
 

 You can cancel this Declaration at any time by notifying LOMVC. 

 If in the future your circumstances change and you no longer pay tax on your income 
and/or capital gains then you must notify the charity.  

 Please notify LOMVC if you change your name or address. 
 
 

Please return this form to the LOMVC Membership Secretary or Treasurer 
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Appendix 3 – Standing Order Form 

To be completed and sent TO YOUR BANK 

 

 

Standing Order Mandate 
 

To: The Manager _____________________________________  Bank 

Bank Address _________________________________________ 

 _________________________________________ 

 _________________________________________ 

Post Code __________________ 

 

Please pay to:  

Barclays Bank plc, 

Thorpe Bay Branch, Sort Code 20-79-73 

For the Credit of: Leigh Orpheus Male Voice Choir 

Account Number 30047694 

Quoting reference: _____________________________________(Member name) 

 

Please pay: 

The sum of £_______ payable on ___________________and quarterly thereafter on 

the 1st October, 1st January, 1st April and 1st July of each year until further notice. 

NOTE: This standing order cancels all existing QUARTERLY standing orders 

from my account to Leigh Orpheus Male Voice Choir 

 

Please debit my account:  

Account Name: _______________________________________ 

Account No: ________________________ 

Sort Code: ______________ 

 

Members Signature: _______________________________________________ 

Date: ________________________ 

 

 

 


